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October 2014 

We have found a new 
home! 

Early next year we are moving to 110 Dixon 
Street, (Bayleys Real Estate currently lease the 

offices). We are hopeful we will be there in 
early February 2015. 

The new office is ground floor and there is lots 
of parking right outside. We are very excited 
about this move and will keep you up to date 

on our actual moving date. 

 

 

 

 

 

 

 

Life Flight Sponsorship 
 

We had such a good response to our sponsorship of a 
Lifesaving mission with Life Flight last year, instead of 
doing Christmas gifts. We are going to sponsor Life 

Flight again this year. 
 

 Life Flight have flown over 150 missions in the 
Wairarapa alone this year. It is very likely you know 

someone whom they have assisted.  
 

We are proud to be associated with this awesome 
Charity and look forward to supporting them in 2015. 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Are you focused and 
clear on where you 

are headed? 
 

Many of you have a plan in 
your head of what your 
business goals are.  You 
would be amazed how 

getting your goals and how 
to achieve them down on 
paper can help you stay 

focused. 
 

We can help you with this 
process and produce a 

Business Plan tailored to your 
needs. 

 

 

   

Can we help you 
Become more efficient by reviewing your systems 

 
Many of you have ended up as business owners because “you are good 
at what you do” for example: You are an engineer and wanted to be self-
employed and now have staff or you succeeded your Father in your 
trucking business.   
 

Needless to say the administration side of your business may not 
necessarily be your forte! 
 

We are always thinking how we can help our clients more 
in the day to day running of their business. 

 
Below are just two possible ways we could lend a hand: 
 

 Review the systems you currently have in place from the keeping 

of timesheets right through to invoicing, paying bills and 

everything in between and come up with better less time 

consuming ideas to streamline your systems and ensure that you 

have more time to do what you are good at. 

 

 Review your internal control systems to ensure that you have not 

given your staff too much control just because you don’t want to 

know about administration e.g. Could you be in a position where 

your staff could be stealing from you and you don’t realise it? 
 

Contact us at the office on 370 0811 to make a review appointment 

 

 

 

                   

 

 

Worried you are going to lose your electronically received 
dividends and other documents required for year end? 

We are! 

One of the biggest headaches we have in our line of work is not being 
able to complete tax returns and accounts due to missing information.  
Many of you are now receiving your dividend statements electronically.   
 
You need to EITHER: 
 

1. Print these out and put them together with other information you 
need to provide us at year end  
Or 

2. Send them to us immediately.   
 
If you don’t want to go through the hassle of printing them just forward 
them on to us at SOSA and we will file them in the appropriate place so 
that they are there when we need them. 
 



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 eDocuments coming 
for myIR customers 

This month IRD started telling their 
customers about their new 
eDocument service coming soon.  

In the future, statements, notices 
and other correspondence from them 

will be available to their customers 
electronically in their myIR account. 
These will be known as 
“eDocuments”. This means that 
correspondence, like statements for 
GST and employer deductions, will 
no longer be mailed to you.  

We will continue to receive IRD mail 
on your behalf if that is what has 
been set up. If you have a myIR 
account you will also be able to view 
an electronic copy of the mail we 
receive on your behalf. This means 
you may see these eDocuments 
before we receive the paper 

document in the mail.  

Find out more at 
www.ird.govt.nz/eDocs 

  

There are so many reasons why you should let us 
help you choose and set up your software. 

 
 

We have on several occasions lately had clients with software issues 

for one reason or another.  
They could have easily been avoided had they asked us: 

 for advice with regards to their software choice. 

 to help them with the setup and installation – instead of muddling 

through it themselves or using someone independent. 

Some examples below highlight some of the issues we have come across: 

1. Several of our clients are now using online software and we have a made 

a strategic move towards reporting their Annual Reports from here as 

opposed to moving them in to our own software – not a problem we 

thought. BUT because the opening balances were not setup accurately at 

the beginning the reports produced years later were not giving us 

accurate information. 

2. One of our clients recently purchased some software and used an 

independent advisor to get setup. After paying their bill the client realised 

that the information loaded was not making sense. We then fixed and 

loaded the data properly. The client has essentially paid for this service 

twice. 

3. A client setup their own software. The chart was very limited and now 

that they are trying to get more regular and timely reporting out of their 

software the codes just won’t do.  We added new codes and moved data 

around to ensure that the reporting was working accurately. 

If you are thinking of changing your software, buying software or your 

software is not working as you had hoped please do not hesitate to 
contact us – we are here to help. 

 

 

 

Overheads - under control 

Cost management is not the most glamorous aspect of the business by any 
means.  We know you'd much rather be laying plans to grow the business and 

secure more leads and opportunities.  But keeping an eye on costs and tweaking 

as needed can help you free up your cashflow to do more of the exciting stuff. 

Understand better how your costs affect your business by breaking down your 
expenses and analysing them critically.  Some costs are constant essentials but 

others can just creep up over time till they’re dragging back overall performance.   

When you know what your overheads are, and if your business is divided into 

different departments, you can allocate overheads more accurately to the 
different departments.   

For instance, a manufacturing business might look at overheads in terms of 
manufacturing and administrative overheads.  The manufacturing overheads are 

general costs associated with keeping the factory in production.  They’re costs 
associated with production but which can’t be tracked to a specific product line.  

They include depreciation of factory equipment, quality control, rent, general 

repairs and maintenance, and utilities specifically associated with factory 
operation.  Administrative costs are those costs not linked to the development or 

production of goods or services, and include front office administration and sales, 
office supplies, power. 

Once you have systems in place for tracking and analysing costs, you’re better 
placed to forecast your budget, spot and fix blowouts earlier and decide whether 

you need to adjust pricing to maintain or grow your profit margin. 

 



 
 

  

 

 

                       

 

 

 

 

 

 

                

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

New MYOB Certification 
Our Practice Manager Rebecca 

has nearly completed her 
MYOB certification. Once 
completed she will be an 

MYOB Approved Partner and 
will be able to help with any 
MYOB software queries you 

may have.  
 

 

Office News 
 

 

 

Office Closure at 
Christmas 

 

A heads up that our offices 
will be closed for Christmas 
and the New Year from 3pm 
23rd December 2014 and will 

re-open Wednesday 7th 
January at 8am. 

 
 

An Important Message 
While every effort has been made to provide 
valuable, useful information in this publication, 
this firm and any related suppliers or associated 
companies accept no responsibility or any form of 
liability from reliance upon or use of its contents.  
Any suggestions should be considered carefully 
within your own particular circumstances, as they 
are intended as general information only. 

Health and Safety Seminar - Summary 
We recently held a Health and Safety seminar in conjunction with Property 

Law Service and presented by Graeme Reeves.  Thank you to those that 

attended.  We appreciated your feedback on the event. 
 

For those who didn’t make it here is a brief summary: 
 There is a new Health & Safety Act which will come in to play 1 April 2015.  

There is a major change to the object of this Act in that instead of being 

to “promote the prevention of harm to all persons at work” it will be to 

“secure the health and safety of workers and workplaces.” 
 

 If you are a Business Owner, Trustee, Director or Manager you could be 

held personally liable should you not go through all practicable steps to 

ensure not only the health and safety of your employees but also any 

person(s) that enter your property or place of work. 
 

 The traditional she’ll be right attitude of you and or your staff will no longer 

cut it in the workplace – it might land you in court. 
 

 Hazards need to be identified, minimised, and where possible, removed.  

Then you must document everything as this is the part that will keep you 

out of the court room. 
 

 Regular Health and Safety meetings need to be held. 
 

If alarm bells are ringing or you are at all concerned about your processes and 

procedures you need to act now to avoid getting hit in the back pocket. 

 

 

 

Wendy is back 
Wendy is back on board after 
her shoulder operation. Her 
normal hours are Tuesday to 

Thursday 8am – 4:30pm 
 

 

 

  

  


